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Introducing the Optional HMDA
Component

Through an integration to PCi Corporation’s Wiz Basic™ product, you
are able to perform the following from within an open transaction in
ARTA Lending:

e Collect Home Mortgage Disclosure Act (HMDA) reporting data
for asingle application or loan transaction

e Obtain geo-code and rate spread information for a transaction

o Edit check the Loan Application Register (LAR) datafor asingle
transaction

In addition, batch functions on groups of transactions are also supported
to collect or update the HMDA data. Batch functionsinclude:

e Batch geo-coding and rate spread calculations
o Edit check of the Loan Application Register (LAR) data
e Creating the HMDA Reporting submission file

Users must have rights to the Utilities menu to perform the batch HM DA
processes.

HMDA Component
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Getting Started

Thereisno license or per-transaction fee from BSI for the HMDA
Component. However, Wiz Basic, a PCi Corporation product, requires an
annual license fee.

When you first click the HMDA icon, you will be asked if you want to
agree with a BSI license agreement. If you agree, you will be asked for
ingtitution information that allows BSI to process your order. Y ou will
receive an e-mail from BSI with alink to PCi’s Wiz Central Web site.
Y ou must register with PCi Corporation to complete the order process
for the HMDA component.

As part of PCi’s registration process, your institution will be assigned a
PCi Wiz Basic Institution ID, and each user who will access the HMDA
Component will be assigned a PCi User Name and Password. The Wiz
Basic Ingtitution ID will be saved in each lender profile you have set up
in ARTA Lending, and the PCi User Name and Password for each
HMDA user will be saved with the respective ARTA Lending user
profile. See “Setup Information” in this guide for instructions.

Important Reminder — Save Transactions for the Year

If you plan to use ARTA Lending to collect HMDA data and prepare the
HMDA.DAT reporting file, you must save or retain your transactions for
the reporting year or re-enter those transactions you deleted during the
year through various File Operations functions. Some organizations
regularly use File Operations to export and delete transactions from their
Applications and Loans folders for improved Recall performance.

If you regularly remove transactions from ARTA Lending with File
Operations, consider using standard Windows Explorer functionality to
create HM DA archive folders to hold your Applications folder and Loans
folder transactions for the entire year. Copy transactions from the
Applications and L oans folders to these archive folders.

When you are ready to do your year-end reporting, these archive folders,
which would contain the entire year’s transactions, can be used for batch
HMDA reporting in ARTA Lending.

Also remember, if you have multiple data stores holding ARTA Lending
transactions from various locations, they must all be combined into the
Applications and/or Loans folder(s) to do accurate batch HMDA
reporting for the reporting year.
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Setup Information

Lender Setup

Paste the Wiz
Basic Institution
ID here.

User Setup

The Lender Setup page collects the Wiz Basic Institution ID, which is
assigned by PCi at the time of purchase. The Wiz Basic Institution ID
must be entered into each lender profile.

In addition, to make arequest for transaction or batch services, you must
enter your HMDA Respondent 1D, and specify your HMDA reporting

agency.
HDA Reporting

Wiz Basic Institution (D
Hr DA Respondent 1D

HMDA Agency | -

The Respondent ID and HMDA Agency are associated with the type of
ingtitution charter, in that the financial organization may have different
respondent 1Ds assigned to subsidiaries operating under different
charters. ARTA Lending has no restrictions on what is entered or
selected for these fields. PCi requires the unique Wiz Basic Institution 1D
be sent with each request.

I mportant

Have ARTA Lending open while you access PCi’s Wiz
Central Web site. As you complete the sign up process with
PCi, the Wiz Basic Institution ID is displayed. Copy the ID
and paste it into the corresponding Wiz Basic Institution ID
fieldin your ARTA Lending Lender profile(s).

The standard User Setup window now collects three sets of user names
and passwords that allow a user to access the PCi Wiz® components,
Flood Wiz, Wiz Sentinel, and Wiz Basic, through ARTA Lending.

The PCi user name and password assigned to each HMDA user must be
entered in the corresponding fieldsin the ARTA Lending user profile.
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FCi'Wiz @ Logon

sername Password

Flood Cerification - Flood Wiz | |

HOEPA and State/Local High | |

Cost Loans - Wiz Sentinel

HDA - Wiz Basic
Paste the PCi User name / Paste the PCi password /
for this user here. for this user here.

When you order a PCi Corporation product (FloodWiz, HMDA, or
HOEPA), PCi sets up separate user names and passwords for each user
of each product. It is possible one user may have the same user name and
password for more than one of the Wiz products. However, to avoid
confusion, the ARTA Lending user profile will store each PCi user name
and password individually.

I mportant

Have ARTA Lending open while you access PCi’s Wiz
Central Web site. As you compl ete the sign up process with
PCi, the Wiz Basic User name and Password for each user
you have authorized is displayed. Copy the User name and
paste it into the HMDA - Wiz Basic User namefield in the
respective ARTA Lending User profile(s). Then copy the
Wiz Basic user Password into that user profile.
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Working with the HMDA
Component

Transactions

Criteria Screen

Use the HMDA Reporting section of the Criteria screen to specify if a
transaction is HMDA reportable or not.

HMDA Reporting
@ MotHMDA reportable & HMDA reportable- ARTA ¢ MNon-ARTA HMDA reportable

A HMDA reportable transaction can be:

either consumer or commercial/agricultura
Secured by residential real estate, other collateral, or unsecured

an open-end transaction (except for “Tied to a Master
Agreement” for credit unions).

The HMDA Reporting frame displays options for all transaction types
except open-end “Tied to a Master Agreement” for credit unions. It isthe
user’s responsibility to determine what transactions to report.

Y ou must designate each application or loan with one of the three

options:

Not HMDA reportable — atransaction where HMDA reporting
is not required for your institution.

HMDA reportable - ARTA — atransaction completed and
documented in ARTA Lending that is HMDA reportable for
your ingtitution.

Non-ARTA HMDA reportable — atransaction that is done
outside of ARTA Lending, but is HMDA reportable by your
ingtitution. This might be a purchased loan, or other type of
transaction that has been documented outside of your ARTA
Lending program.

When atransaction is HMDA reportable, the HMDA icon on the
Transaction Toolbar alows you to collect HMDA data.
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Transaction Toolbar

HMDA Reporting:
Not HMDA reportable

HMDA Reporting:
Non-ARTA HMDA
Reportable

After specifying if the transaction is HM DA reportable, you may click
the HMDA icon on the Transaction Toolbar from within an open

application or loan transaction.
HMDA icon \\
File Edit “iew Optionz Help
Qs |=[@-] ] B 3|a] Bla|EE]E| V|

The HMDA icon may be clicked from any node in an open transaction
when adetail screen isnot open. A HMDA function cannot be initiated if
you have any document prompt view open.

,"EAHTA - Creating Application

A user must have rights to access the PCi Wiz Basic product.
Authentication is performed when the HMDA iconisclicked, and if the
ARTA Lending user does not have rightsto HMDA, amessage is

displayed.
The lender profile used for a transaction must have aWiz Basic
Institution ID. Authentication is performed when the HMDA iconis

clicked, and amessage is displayed if the lender profileis not set up with
this.

Clicking the HM DA icon displays a data collection screen to allow you
to enter HM DA reporting data. For transactions donein ARTA Lending,
various transaction information defaults to this screen, and you are
required to enter the remaining dataitems. For Non-ARTA HMDA
reportable transactions (for example, a purchased loan), you must enter
all HMDA data since nothing defaults to the screen.

When the Not HM DA Reportable option is selected and you click the
HMDA icon on the Transaction Toolbar, as message displays informing
you that the transaction is specified as non-HMDA.

If you choose the Non-ARTA HM DA reportable option, and click the
HMDA icon on the Transaction Toolbar, the Non ARTA HMDA
Transaction — Applicant Information view is displayed.

The applicant information must be specified on this view before
advancing to the HMDA data collection view.
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HMDA Reporting:
HMDA Reportable —
ARTA

LAR Record
Information Screen

. Non-ARTA HMDA Transaction - Applicant Inf 2=l

Applicant/Barrower Type
0 |ndividual

" Business " DBA

Applicant/Borrower Mames

Firzt name tiddle Last name

DB, |

Buziness
Mame |

0K Cancel

This Applicant Information view allows you to specify the applicant type
and the first, middle, and last names of the applicant/borrower and co-
applicant/co-borrower, or DBA/business name for those applicant types.

For non-ARTA transactions, applicant data can only be edited within this
view.

When you have entered the Applicant/Borrower information and click
OK, the HMDA - LAR Record Information screen displays.

If you choose the HM DA reportable-ARTA option and click the
HMDA icon on the Transaction Toolbar, the HMDA — LAR Record
Information view is displayed. Data dready collected in the ARTA
Lending transaction is defaulted on the view, and typically cannot be
edited from the view. Other data collection fields, not collected as part of
an ARTA Lending transaction, are dways available for you to collect
other LAR datafor the transaction.

The LAR Record Information screen allows collection of the data
required to form the LAR record for this transaction.
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HMDA - LAR Record Information

— Transaction information

Applicant |test hmda RE app Co-applicant |
Date application |1 1-23-2004 Application/Loan # |U1 05 -RE1
received
Loan type |1 = Corwentional LI Purpose aof loan |1 =Home purchase LI

Pre-approval
requested

Loan armount

aturity date

IDE—DHEDED

|2 = Pre-approval notrequ ;I

I 110.000.00

HOEPA status [2=NotaHOEPAIDan |

I £0,000.00

Gross annual
incorne

— Rate spread information

Lien status |1 = Firstlien

AFR I 5.000

Loan term I 15
Lock date |1 1-23-2004

Rate spread
INA

[T Manually entered rate spread

Protect user-entered

— Subject propery

data by selecting these

check boxes.

Street address I?‘I‘I Anderson Awe

City [5t Cloud State IMNL' ZIP code [56301

[T Manually geo-coded

Propery tvpe |1 =14 family cwelling LI Occupancy |1 = Owner occupied as princ:ipaILI
— Geo-code ]
hA number |41 g0 County code 145 Protect user-entered
- 4 data by selecting these
late coce bz check boxes.

— Origination/Disposition

Action date

|12—1IJ—EDD4 Furchasertype |D=N0tapplicable {not ariginated or sold - L ;l |

Action taken I‘I = Loan originated

Denial reasons

-

Denial reason 1 I

Denial reason 2 I

Denial reason 3 I
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Gowvernment monitoring
ApplicantBorrower

¥ | donotwish to furnish this information

Ethnicity |2 = Mat Hispanic or Latin j

Protect the LAR Record
Awmetican Indian or Alaska Mative data fields from Subsequent
Agian changes made to the ARTA
transaction.

-
-

[ Black ar African American

[ Mative Hawaiian or other Facific slander
~

YWhite

™ Information not provided
™ Motapplicable
Sex |1 =Hale =
v
[ Ready for HMDA reporting
Wiz Basic | LAR Edit Check ‘ Frint Sawve HMDA Data Cancel

Tips for Working on this Screen

o Generdly field values completed in the ARTA Lending transaction
are defaulted into this view and may be edited.

o If afieldisnot present in the transaction, the corresponding field on
thisview is editable.

o If thereisaco-applicant, thisinformation will till default to the Co-
Applicant field.

e ARTA Lending supports one applicant/borrower type per transaction.
If you need to report atransaction that involves a business entity and
an individual, enter the applicant datain ARTA or the Non- ARTA
Transaction — Applicant Information screen as appropriate, then
enter the Co-applicant data on this view for the other applicant.

o If asystem datacollection field is present and datais not collected in
the transaction, the field default in the transaction is blank and the
corresponding field on this view is display-only. Y ou must change
system-level prompts from within the ARTA Lending transaction.

e |f document data (applicant race/ethnicity) is entered on this view
prior to selecting application documents, any data entered on this
view does update the appropriate application document. If you
access this view later, whatever information you entered then
defaults to this view.

Document data typically defaults from the URLA, HLA, and the
HE-APP-SL coming from either the Applications or Loans areas.
The SMLA isavailable for manual addition to atransaction through
the Loans area only, and if selected for the transaction, its
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information defaults to the HM DA LAR Record Information screen.
Information from the MONITOR C (if selected) also defaults datato
this screen or receives document data entered on this screen.

For Non-ARTA HMDA reportable transactions, al fields on this
screen except the Applicant/Borrower and Co-Applicant/Co-
Borrower are dways available. Y ou may edit those fields by clicking
the Edit... button.

For Loan amount, ARTA Lending will always default the Amount
requested as display-only for closed-end transactions. For aHELOC
transaction, thisfield is blank and editable since the entire credit
limit may not necessarily be designated as ‘home improvement’
funds.

Protecting User-Entered Rate Spread and Geo-Code
Information

ARTA Lending allows users to indicate they have entered arate
spread, geo-code data, or both manually.

By checking the ‘Manualy entered rate spread’ check box, users can
protect the value so that any subsequent request to Wiz Basic
(clicking the Wiz Basic button), will not request a rate spread.

By checking the ‘Manualy geo-coded’ check box, users can protect
the value so that any subsequent request to Wiz Basic (clicking the
Wiz Basic button), will not request geo-code data.

If both check boxes are checked and Wiz Basic is clicked, a message
will display indicating that no request will be made.

When one or both check boxes are checked, the corresponding batch
rate spread or geo-code request is not performed on the transaction,
evenif it isincluded in the batch list.

Protecting the LAR Record Data from ARTA Transaction
Changes

Certain information from the ARTA Lending transaction defaults to
the LAR Record Information screen each time the screen is opened.
Because users may have made changes to the LAR Record fields, a
check box is at the bottom of the screen that breaks the link between
the ARTA Lending transaction data and the fields on the LAR Record
Information screen.

When the ‘Ready for HMDA reporting’ check box is checked, data
from the ARTA Lending transaction no longer defaultsto the LAR
Record Information screen. From aworkflow perspective, this means
users can have transaction data default to this screen initially, make
field edits as needed, then check this box to indicate that user-entered
data takes precedence over default datafrom the ARTA Lending
transaction. Essentially you are saying the screen should function
like that of a Non- ARTA HMDA reportable transaction.

Typicaly select this check box when:

HMDA Component
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0 Thedataonthe LAR Record Information screen is complete
and ready for batch reporting services — one or more
transaction-level LAR Edit Checks have been run, and any
errors have been corrected at the transaction level, and

0 Users have manually-entered data on this screen that should
be protected from changes to the ARTA transaction.

Checking thisfield does not protect the LAR Record fields. The
fields on this screen remain open for user edits; it only prevents data
from a corresponding ARTA Lending transaction field from re-
defaulting into the field. If this box is checked it isthe user’s
responsibility to determine if subsequent changes to the ARTA
transaction have any affect on the data fields on the LAR Record
Information screen.

Users can re-establish the link to ARTA Lending transaction defaults
by clearing the check box.

Security permissions exist for this check box. Any user can check the
‘Ready for HM DA reporting’ check box, but only users with either
Validation Override or Setup permissions can clear the checkmark.
This operates like the current security around the Validation

Override function. If auser does not have permission to either area,
then amessage and login dialog is displayed so that a user with
permission can provide credentials to clear the checkmark.

Wiz Basic Button

Clicking the Wiz Basic button at the bottom of this view sends a request
to Wiz Basic to provide and return Rate Spread and Geo-Code data.

To provide the Rate Spread value, Wiz Basic needs the Lien status,
APR, Loan term, and lock date (as well as the application received
date).

To provide Geo-code values, Wiz Basic needs the subject property
address, city, state, and ZIP code from ARTA Lending.

When the request is received, Wiz Basic returns the appropriate data
items and ARTA Lending updates the view.

If the fields are not compl ete you will receive a message. If the
property cannot be geo-coded a message will display and ARTA
Lending will set each geo-code field to NA, which is an acceptable
entry onthe LAR.

Note

It is possible that geo-code information returned by the
Flood Certification Component for the flood determination
documents can differ from geo-code information returned for
HMDA, because geo-code information is subject to change
throughout the year. Therefore, we suggest that the most
current geo-coding should be obtained for the HM DA report.

HMDA Component
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LAR Edit Check Button

Clicking the LAR Edit Check button sends arequest to Wiz Basic to
perform a LAR Edit Check function on the specialy formatted data on
thisview. Missing and invalid information is returned listing error codes
designated by the implementation of the regulation by FFIEC. Y ou can
review their requirements at
http://www.ffiec.gov/hmda/doc/edit2005.doc. The Wiz Basic Edit Check
function checks for all edit items specified in that document. See the
sample results report below.

A LAR Edit Check can return three types of error designations:

e Thosewith an ‘S’ code have syntax errors. Y ou cannot submit a
transaction with these errors.

e Thosewith a“‘V’ code have validity errors. Y ou cannot submit a
transaction with these errors.

e Thosewith a“‘Q’ code have quality errors. Y ou can submit with
these. They are flags presented by the LAR Edit Check function
to alert you that there is abnormal datain the transaction so you
can check the record. These errors can be ignored.

Request ID: 1itest himda RE app

Rate Spread: NA&

V445 Preapproval = 2 and action taken type 15 missing or does not = 1-5

V255 Action taken type 12 tissing of not i range 1-8

W265 Action taken date i invalid format andfor date

W525 HOEPA status 13 missing or does not =1 or 2

2270 Century andfor Year for action taken date does not match activity century/vear

V330 Loan purpese = 1, therefore HOEP A status must equal 2

V340 Type of purchaser ust be m the 0-9 range

For ARTA Lending transactions, make changes in the transaction, where
appropriate. For editable fields, make corrections directly on the HMDA
LAR Record Information screen. You can run aLAR Edit Check and
correct the transaction as many times as needed until you get no errors or
only ‘Q’ (quality) entries on the Edit Check results report.

Print Button

Clicking the Print button displays a preview ‘report’ page of the fields
and corresponding information on this view. Y ou can print this page,
save it with the transaction paper file, and use this report page to verify

HMDA Component

12


http://www.ffiec.gov/hmda/doc/edit2005.doc

Guide to HMDA Component

data during the batch processing checks or as an audit tool for your own
HMDA reporting processes.

Apphicant  test hmda RE app
Co-Applicant

Transaction Information:

Date application received 11-23-2004 Application'Loan number 1104 - RE1%
Loan type 1 = Conventional Loan pmpose 1=Hotme purchase
Pre-approval 2 =Pre-approval not requested HOEPA status

Loan amount 110000.00 Gross annual mcome 60000.00
Matwity date 12-05-201%

Rate Spread Information:

Lien status 1 =First lien

APR 5.001 Rate spread NA
Loan term 15000

Lock date 11-23-2004

Subject Froperty:
711 Anderson Ave
St. Cloud, MI 56301

Geo-code:
MA number 41060 County code 145
State code 27 Census tract 0007.01

Onigination/Disposition:

Action date 11-29-2004 Pmrchaser type 0 = Not applicable (not originated or sold - LAR calendar year)
Action taken

First denial reason

Second denial reason

Third denial reason

Government monitoring:

Applicant/Borrower Co-Applicant/Co-Borrower
I do not wish to furnish thiz information

1ot Hispanic or Latino

White

Iale

Save HMDA Data Button

Clicking the Save HM DA Data button temporarily saves any HMDA
data entered by you or returned by Wiz Basic, and closes the view. You
are returned to the current view and field in the open transaction. HM DA
data collected on this page is not saved with the transaction, until you
save the ARTA Lending transaction.

Cancel Button

Clicking Cancel closesthe view without saving HM DA data entered by
the user or returned by Wiz Basic. Y ou are returned to the current view
and field in the open transaction.

Central Storage Folder for HMDA Transactions

A centralized folder holds HM DA reportable transactions. The HMDA
Transaction folder is stored inside the HMDA folder, and is accessible
through Utilities, File Operations.

HMDA Component
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Itilitiesz Help

Backup and Restore

File Operations Loans
Autozelection Defaults Applications
Font Settings Credit Bureau

HDA Reparting
Client Directories
Cuztomer Mumber

i The HMDA Transactions folder
is stored in the HMDA folder.

What are the Benefits of this Folder?

Many organi zations use File Operations functions on their Loans
and Applications folders to delete ARTA Lending transactionsto
improve performance of the various Recall tasks.

HMDA reportabl e transactions need to be maintained for the
reporting year, until the HMDA.DAT file is submitted for the
annual reporting requirement.

ARTA Lending manages most of the work around the HMDA
Reportable Transactions folder.

(0]

When you close and save the HMDA reportable
transaction in ARTA Lending a copy is also saved to the
HMDA Transactions folder. The transaction in the
HMDA Transactions folder is updated with any changes
made to the LAR Record Information screen.

All HMDA batch services point to this folder rather than
the Applications and Loans folders, alowing usersto
manage those two transaction folders while maintaining
all HMDA transactionsin a central folder.

Whenever File Operations is used to delete transactions
from the Loans or Applications folders, ARTA Lending
verifiesthat each HMDA transaction to be deleted
aready existsin the HMDA Transactions folder. Any
transaction not already in the HMDA Transactions
folder is copied to that folder beforeit is deleted from
the Loans or Applications folder.

When working in File Operations in the HMDA folder,
you can click the HM DA Reportable Transactions
button to perform File Operations on HMDA
transactions.

HMDA Component
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Select from the following to delete:

File/Fepon Mame

| Regquest Date | RequeStTimel HDA Fespondent (D | Repoart vear |

Detailed_Report
Detailed_Report
Detailed_Report
HDA

HhADA

HhADA

HhADA,

IRS_Feport
IRS_Feport
IRS_Report
Public_Lar_Report
Fublic_Lar_Repon
Public_Lar_Report
Transmittal_Feport
Transmittal_Report
Transmittal_Repon
Transmittal_Feport

12-18-2004 Jhrbmng .. 0123456784 2004
12-06-2004 15hr1 mn18.. 0123456789 2004
12-06-2004 13hr18mn0.. 0123456789 2004
02-28-2005 T4hr10mn1.. 0123456789 2004
12-18-2004 Jhr2dmnb4.. 0123456784 2004
12-14-2004 15hrB0mn1.. 0123456789 2004
12-06-2004 15hr0mnd3.. 0123456789 2004
12-06-2004 13hr17mnd.. 0123456789 2004
12-15-2004 Ghredmnd .. 0123456789 2004
12-18-2004 Jhr2bmn? .. 0123456754 2004
12-06-2004 13hr18mnB.. 0123456789 2004
12-15-2004 Ghr2dmnb ... 0123456789 2004
12-15-2004 Ghr2bhmni0.. 0123456789 2004
12-068-2004 13hr18mng.. 0123456754 2004
12-15-2004 Ghr20mn27.. 0123456789 2004
12-14-2004 15hrB0mn4.. 0123456789 2004
12-14-2004 Tahr2limnl.. 0123456789 2004
12-14-2004 14hr84mnb.. 0123456754 2004

— Search criteria
Path

Reportname
includes

IC:\Pngram Files\BSlApps\ARTALendingyHMDA

Browse... |

20|

HMDA Fespandent 1D | -
Fiepartyear | Click to display the HMDA Reportable
Transactions — File Operations view.
Reguest date equal to I
or older than
File extensions I LI
Update List |
/ :

HiDA Feportable Transactions |

¥

Delete | Cancel

HMDA Component
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2]

|+

Wl Z Institui... |App# | Loan # | S.I Mame | Loan Amountl Loan purpo... |
EZADFAFD-.. 0105-R. hmda RE app. test 110000.00 Personal

— Search criteria

Respondent D 2356769 =
Reportyear I— Date range fram | To
File Extention I ;l
Type of transaction I ;l
Update List |
Restare | Delete | Expont XML | Cancel

Working with this Screen
o Thisscreenissimilar to the HMDA Reporting — Batch
Processing screen. It lists the transactionsin Wiz Institution ID
order for thefilter criteria sel ected.

e Userscanfilter thelist by Respondent ID, the reporting year, a
date range (within the same reporting year), the file extension
type (.ap or .In), and/or transaction type (ARTA Lending or non-
ARTA HMDA transaction).

e Clicking Export XML creates an XML export file for the
selected transaction(s). Users may want to archive areporting
year’s transactions after the HMDA.DAT fileis created and
submitted.

o Clicking Delete deletes the selected transaction(s) from the
HMDA Transactions folder.

Important!

Do not delete any transactions for a
reporting year from this folder until the
HMDA.DAT file is created and submitted
for the reporting year.

HMDA Component 16
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Batch Processes

e Transaction changes or corrections to transactions cannot be
made in the HMDA Transactions folder. Corrections must be
made in the ARTA Lending transaction.

If transactions have been archived from the Loans or Applications
folders, they can be restored to the respective folder by selecting one
or more transactions and clicking Restor e.

Make the changes in the ARTA Lending transaction and when that
transaction is saved, the corrected version is copied to the
HMDA/Reportable Transactions folder again.

Users with rights to the Utilities menu are able to perform batch HMDA
processes, including batch geo-coding service, batch rate spread
calculations, abatch LAR Edit Check, and creation of the HMDA report
file and related lender reports.

Utilities  Help

Backup and Restare

File Operations r
Autozelection Defaults
Font Settings

HiD& Reporting

Clignt Directornies
Customer Murnber

IMPORTANT:

To create your HMDA Report you must retain the ARTA
Lending application and/or loan filesfor all HMDA
Reportable transactions for the year.

Batch service assumes that an ARTA Lending user has already
performed HMDA data collection at the transaction level, and that you
are using the batch services to work with a group of recordsfor a
specified time period to:

e Update geo-codes

o Update rate spreads

e Edit check the LAR recordsfor the group

o Request aHMDA report file be created.

For batch services the group of transactions will be sent, and a response
will be returned indicating the results of the request on a transaction-by-
transaction basis. Specific errors are corrected in the ARTA Lending
transaction (on the HM DA LAR Record Information screen).

For Geo-Code and Rate Spread services, a Task Summary listing will
display for each transaction showing:
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Selecting
Transactions

e Updated fields or no updates made
e Unableto process because of missing/invalid information

Any changes made by the geo-code or rate spread batch service will
update each transaction record as the results are returned.

For the LAR Edit Check, a summary is returned indicating the missing
and invalid items in each transaction’s current LAR record. No updates
will be made to ARTA dataas aresult of the LAR Edit Check. You will
need to correct any errors manually in the transaction.

Under the HM DA reports batch service, several options are available.

e You canrequest aHMDA.DAT file be prepared and returned for a
group of transactions for any period of time. Thisistypically done
once a year when your financial institution is ready to file. However,
some ingtitutions review their HMDA transactions monthly or
guarterly to make corrections on atimely basis, rather than wait until
the end of each year.

o When requesting aHMDA.DAT filg, it is common to request aLoan
Application Register (LAR), which isa printed copy of the LAR
records.

o If your batch request is for your annual HMDA.DAT filing, you can
request the Public LAR, which isthe printed copy of the LAR
modified according to regulation for public viewing.

e You canrequest an Institution Register Summary that can be used
internally by your financial institution.

e For organizations mailing a paper copy of their HM DA report, a
Transmittal Sheet can be requested so it can be printed and sent with
the report.

HMDA reporting is done by HMDA Respondent ID. To request a batch
service, begin by selecting the appropriate respondent ID for this batch
request. Each ARTA Lending lender profile with this Respondent ID
displays below the selected respondent ID.

Next, designate From and To dates for the time period on which you
wish to report.

When you click Update List, both the Applications and Loans folders
are searched for transactions that have alender profile with the specified
Respondent ID and with an ‘Application received’ date (from the HMDA
— LAR Record Information screen) within the date range. Transactions
matching those filters display in the transaction list on the screen. The
total number of transactionsin thefiltered list is also displayed so you
know the size of the batch request.

The Wiz Basic Ingtitution ID is sent for authentication with all requests.
ARTA Lending sends the Wiz Basic Ingtitution ID from the first lender
profile on the list, except for geo-code batch requests. For batch geo-code
requests you will need to click the Wiz Basic I nstitution 1D and then,
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specify which Wiz Institution ID to process. Only one group of
transactions can be requested at atime. Y ou will get a separate response
for each group requested.

i, HMDA Reporting - Batch Processing

 Tranzaction filters
Select a HMDA Rezpondent 1D from the list. The associated lender prafiles are listed. Enter the beginning and ending dates
for the: tranzactions wouw want to include.
Update the list. Tranzactions with either an application date or loan date in range, for the zelected lenders, will be listed.
[rate Range

Lender's HMD&,
Respondent |0 j From | To I

Lender profiles with -
thiz Respondent D

Update List

WiZ
Institution [0 At Loan # Status Hame Loah &mount  Loan purpose

LI

_ records in list
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v Geo-coding ~ Rate zpread

Wiz Basic Institution 1D

Report services

~  LAR Edit check

¢~ HWMDA reparts

[~ Prepare the HMDA, DAT file I Prepare a LA&F report
[~ Prepare a Transmittal Sumrarny repart [~ Prepare a Public LAR report
[ Piepare an Institution Begister Summary report
Institution name | Tax D ,7
Address |
City ’7 State I—LI Zip Code ,7
Signing officer narme ,7 Telephone nurmber ,7

Contact name Telephaone nurmber
Fax number Optional Email
Parent name |
Address |
City | State | j Zip Code
Supervising agency | j
Address |
City State = Zip Code
Wiz B asic | Daone |

Geo-Coding Service

Rate Spread Service

1o

Select the Geo-coding option then click the Wiz Basic I nstitution | D
button to select the appropriate institution 1D from the list. Click the Wiz
Basic button at the bottom of the screen to geo-code the transactionsin
the list. Updated datais returned and saved with each transaction.

The batch geo-code service allows you to collect current geo-code
information for your transactions. For example, when you collected the
geo-code at transaction time for a construction loan, the address might
have returned NA responses, but later may return actual MA, state,
county and censustract entries.

I mportant

If you change the property addressin atransaction, you
should collect new geo-code information with the transaction
geo-code function.

Select the Rate spread option then click the Wiz Basic button at the
bottom of the screen to calculate the rate spread for the transactionsin
the list. Updated datais returned and saved with each transaction.

Important

If you change information affecting the rate spread for a
transaction, you should collect the new rate spread with the
transaction rate spread function.
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LAR Edit Check

Service

HMDA Reports
Service

Select the LAR Edit Check option then click the Wiz Basic button at the
bottom of the screen to format and send a LAR record for each of the
transactionsin thelist. An Edit Check summary is returned.

Workflow Tip

Performing a LAR Edit Check on abatch of transactionsisa
good starting place for determining what errors and
incompl ete information needs to be corrected at the
transaction level. The LAR Edit Check will tell you if it
finds NA valuesfor geo-code or rate spread, which may be
acceptable, but should be verified prior to submission.

From aworkflow standpoint, running a batch LAR Edit
Check allows you to make surethe ARTA Lending data and
HMDA datais corrected. Using the LAR Edit Check results,
you can make appropriate geo-code and rate spread changes
at the transaction level if source data needs correcting.

Select the HDMA reports option then select the check boxes to specify
which report services requested. Y ou will need to complete the other
fields on the screen with institution information for these reports. Click
the Wiz Basic button at the bottom of the screen to request the file and/or
reports for the group of transactions. The requested file/reports are
returned.

When preparing your annual report or HMDA.DAT file for submission,
you would typically request the LAR report and the Public LAR report
Services.

If you will send a paper HMDA report you would request the Transmittal
Summary Report aswell. If you submit electronically, thisis not
necessary, because al information from the Transmittal Summary is
included in the HMDA .DAT file as the header file information.

Clicking Done closes this view. Clicking the ‘X’ in the upper right
corner of the view performs the same function as clicking Done.

Save Report Services — Transmittal Summary Data

In the previous version of ARTA Lending, users had to complete the
Transmittal Summary data with each batch report request. With this
release, ARTA Lending defaults certain information associated with
(first) lender profile one time to this screen. Users can change or add any
information in the Report Services frame. All lender-related entries made
in the Report Services frame are saved, and these entries default in the
next time batch reports are requested. Entries can be changed at any time.
Thelast entries made are saved upon exiting the screen.
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Previewing
Reports/Listings

For al reports and listingsin this section, you can scroll the view and
print it as needed.

LAR Edit Check Batch Error Report

When the LAR Edit Check function is requested, each LAR record is
checked against a specified set of rules. Missing and invalid information
isreturned ligting error codes designated by the implementation of the
regulation by FFIEC. Y ou can review their requirements at
http://www.ffiec.gov/hmda/doc/edit2005.doc. The Wiz Basic Edit Check
function checks for all edit items specified in that document.

A LAR Edit Check can return three types of error designations:

e Thosewith an ‘S’ code have syntax errors. Y ou cannot submit a
transaction with these errors.

o Thosewitha“‘V’ code have validity errors. Y ou cannot submit a
transaction with these errors.

e Thosewith a“‘Q’ code have quality errors. Y ou can submit with
these. They are flags presented by the LAR Edit Check function
to alert you that there is abnormal datain the transaction so you
can check the record. These errors can be ignored.

Request ID: 1itest himda RE app

Rate Spread: NA&

V445 Preapproval = 2 and action taken type 15 missing or does not = 1-5

V255 Action taken type 12 tissing of not i range 1-8

W265 Action taken date 18 mvahd format andfor date

W525 HOEPA status 13 missing or does not =1 or 2

2270 Century andfor Year for action taken date does not match activity century/vear

V330 Loan purpese = 1, therefore HOEP A status must equal 2

V340 Type of purchaser ust be m the 0-9 range

LAR Report

The LAR (Loan Application Register) is a viewable/printable copy of the
content of the HMDA.DAT file. Information on the report is listed by
transaction, and coded to meet the regulatory requirements.

As of this publishing, the HMDA report function and report contains
information about the applicant and co-applicant. If more than two
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applicantg/borrowers are present on an ARTA Lending transaction, only
the Primary Applicant and first Co-Applicant or the Borrower and first
Co-Borrower will beincluded in the HMDA LAR record.

Public LAR Report

The Public LAR report is a viewabl e/printable copy of the content of the
HMDA.DAT file modified according to regulation so it can be provided
to the public upon request. The format and layout matches the LAR
report, except that as specified by regulation, the loan or application
number, the date the application was received, and the date action was
taken are removed from the report.

Institution Register Summary (IRS) Report

The Institution Register Summary (IRS) report is recognized by the
FFIEC, but isonly used internaly by financial ingtitutions. It can be used
as a check of the information that is being submitted in their
HMDA.DAT file. The report will give you a summary by MA code of
the total amounts and types of loans being submitted, providing an easier
way to view the information quickly.

Transmittal Summary

If your financial institution has 25 or fewer entries on their HMDA LAR,
you may collect and report datain paper form. Print Transmittal
Summary to accommodate this situation.

Retrieving Reports
When areport is not immediately available, an error message box is

displayed and directs the user back to HMDA Reporting — Batch
Services.

Unable to Copy Report ﬂ

'our data has been received by Wiz Basic but AR TA Lending could not retrieve the report. Thiz can occur because the report
could not be retrieved by ARTA Lending in the allatted time.

ARTA Lending has saved the link to the report(s] in a temporamy file. To retrieve a report click the Retrieve Reports... button on the
HMDA Reporting - Batch Processing screen and zelect the report ta retriesve from the list. Y'au may have to wait a few minutes
before the report iz available.

Another reazon for this errar is that one or more LAR records in the report have S or Y enors. You should make sure all syntactical

and validity errors are cleaned from pour data before requesting batch report services, Run a LAR Edit Check , conect the 5 and W
enors in the data, and run the report again.

Clicking OK returns the user to the HMDA Reporting — Batch Services
screen. When unprinted reports are available, a Retrieve Reports...
button is displayed.
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Clicking displays the
Retrieve Reports popup
screen.

Fax number [(333) 333-3333

Optional Email

Farent name |

Addrass |

City |

State j ZIF code

Supervising Agency |3 = FDIC (Federal Deposit Insurance Corporation) j

Addrass |123 Ay Street

City |&ny City

‘ Retriene Repons..v\l\

State MNj ZIP code (23444

Wiz Blasic

Cone

Retneve Reports

Button is only displayed when there are reports
requested but not returned with the request.

Ll

2]

Check the box by the repart(s) you want to retrieve. Retrieved reports are automatically deleted fram this list.

Fetrieve Delete

=

<1 7

OO0 00000 000

]

Report Type Reguest Date Reguest Time
r |HwDA [04-25-2005 |11 hr20 mn 53 sec
™ [Transmittal_Report [04-25-2005 |11 hr 20 mn 54 sec
™ |Detailed_Report [04-25-2005 |11 hr 26 min 40 sec
~ | |
r | | |
~ | |
r | |
r | | |
~ | |
r | |
r | | |
r | |
r | |
r | | |

Delete

Retrigwve

Dane

Working on this Screen
Select the check box in the Retrieve column for each report you
want to retrieve, then click the Retrieve button. When returned,

the report is deleted from this view.

If the error message displays repeatedly indicating a report
cannot be returned, there are probably errorsin the data and the
report cannot be created by Wiz Basic. For these situations,
check the check box in the Delete column next to each report to
be removed from this screen, then click the Delete button.
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HMDA.DAT file

Conversion of Prior
Version HMDA
Transactions

e Click Doneto close this popup and return to the HMDA
Reporting — Batch Services screen.

e Runthe batch LAR Edit Check service and correct any Sor V
errors within the applicable transaction(s).

e Oncedl errors have been corrected return to Utilities to request
HMDA Reports.

The structure and content of thisfileis specified by FFIEC (Federa
Financial Institutions Examination Council). The datawill be returned in
the required format. The DAT file for this batch request can be saved in
the HM DA folder.

Your financia institution is responsible for filing the HMDA.DAT file or
a paper report with the appropriate regulating agency as specified by the
regulations. Most institutions choose to submit via electronic format,
which may include encrypting the DAT file and emailing to the

regulating agency.
Wiz Basic does not encrypt or offer the actual submission service.
Information about submitting the HMDA report and downloading/using

the recommended encryption tool software can be downloaded from this
government site http://www.ffiec.gov/hmda .

So you do not have to recall and resave each HMDA reportable
transaction currently in your Applications and Loans folders, we are
providing atool that will read these files and copy all HMDA reportable
transactions to the HM DA Transactions folder.

If you have archived transactions off ARTA or have an implementation
that uses multiple Loans and Applications folders on individual machines
or some other configuration, you are responsible for running the tool on
each file that contains HMDA reportable transactions.

With the change to a centralized folder for HMDA reportable
transactions, we are providing a conversion tool that you can use to copy
existing HMDA transactions from your Applications and Loans folders
to the HMDA Transactionsfolder.

Important!

¢ If you have multiple network locations for storing Applications and
Loans folders, you must run this conversion utility for each.

¢ If you have archived ARTA transactions, you will need to restore
those transactions into an appropriate Applications or Loans folder
and run the tool for those folders as well.

To use thistool perform these steps. This procedure assumes that ARTA
Lending isinstaled in the default C:\Progam
Files\BSIApps\ARTALending location.

1. Fromthe client computer, open the ARTA Lending/Util folder.
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i File Edit “iew Favortes Toolz  Help

‘| @Eack - \‘_‘J] - .ﬁ; j.'Search 5;_ Folders v
! i.-’-'-.ddress IL._“] C:\Program FileshBS1AppshaR TALending Ut
BA 1R TADisplayviewS witch.exe

File and Folder Tasks % 4fh Document_Services_Main.exe
o E HMDACorverzian, exe

E‘lﬂ Fiename. th?s file é] o db

4 Mowe this file 2B Registersl exe

) Copy this fie 25 SReboat.exe

P N T 0 RS AR 4 S WY A PO N

2. Select the HMDAConversion.exe file and copy the file to the root
ARTA Lending folder.

3. Click the HM DAConversion.exe icon, then either click OK to
proceed or Cancel to back out of the conversion.

-3

E HMDAConversion '

Cancel i

4. If you click OK, the conversion tool will run and read through the
Applications folder and the Loans folder in the root ARTA Lending
directory, copying each HMDA reportable - ARTA or Non-ARTA
HMDA reportable transaction it locates into the HMDA/HMDA
Transactions folder.

5. You will seethe activity on the progress bar. Do not interrupt the
process or you will have to redo the conversion.

Remember if you have separate data locations per client, or you have a
central data store, but have archived off transactions, you will need to
point to and run this tool on the Applications and Loans folders at each
client, or for each archive folder.
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How to Contact BSI Software SupportLine

Support Web Site

E-Malil

Call
1-800-274-2711

Fax
320-240-4252

Write

Visit our Software Support Web site for documentation, downl oads,
frequently asked questions, training, support information, or to submit
issues through e-mail at the following location:

www. Support.BankersSystems.com

We believe you’ll find this site to be a valuable source of support
information. We have added links to many industry sites that we think
will benefit you.

You can also e-mail us at artalendingsup@BankersSystems.com.

Our SupportLine technicians are ready to take your calls Monday
through Friday, 7 A.M.to 7 P.M. Centra Time. VVoice mail operates
continually, allowing you to leave us a message after business hours and
on weekends. However, callswill be returned Monday through Friday
between 8 A.M. and 5 P.M. Central Time.

You can call our SupportLinetechniciansat 1-800-274-2711.

Available extensions for your product questions

ARTA Lending Ext. 4021
Application Module Ext. 4021
Flood Certification Module Ext. 4021
HM DA Component Ext. 4021
Credit Bureau Access Module Ext. 4058
Automated Underwriting Module Ext. 3053

To help us handle your question as quickly as possible, have these items
handy before you call:

= product name and version number
= customer number

= Qoperating system and version number
You may fax us at 320-240-4252. Attention: SupportLine

If you prefer, write aletter detailing your question and send it to:

SupportLine

Bankers Systems, Inc.
P.O. Box 1457

St. Cloud, MN 56302
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